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PLANNED ACTION NOTICE

DDD STATE-ONLY FUNDED SERVICES

DSHS 14-469 CA (REV. 05/2006) 

eQµaHnig/asydƒan/tiziCn¿/ñkdak'Bak¥suM eQµaHnig/asydƒan/ñktMNag

naykdƒan DDD ◊neZ√Iesck∂IsMerccit∂dUcxage®kamenHedayTak'Tgesvakmµ…sMeNIsuMrbs'/ñksMrab'karbMerI .

DIVISION OF DEVELOPMENTAL DISABILITIES

esck∂IsMerccit∂enHKWmansuBlPaBcab'BI´z©  

mUlehtusMrab'karbdiesZ, karbnΩy, …karbJŒb'´nesvakmµ

bJÇIray´nGksareyagBIelxmUlehtuenAxage®kam⁄

1. /ñkKµanlk≈Nsm∫t†isMrab'TTYlesvaenHeT .

2. /ñkminmankarvaytM´l´nesck∂I®tUvkarsMrab'esvaenHeT .

3. /ñkmin/acTTYl…e®bIesvaenHenAkñ¨greb\bEdl/ñk◊nesñIsuMeT .

4. /ñkminmankarvaytM´lesck∂I®tUvkarsMrab'cMnYnesvaEdl/ñk◊nesñIsuM…Edl/ñk◊nTTYlBImunenaHeT .

5. KWmin/acmanmUlniZIsMrab'CUyesvakmµmUlniZiCMnYyrdƒEtmYyeT .

6. esva/acmantamry:ZnZand´TeT\t .

7. /ñk…/ñktMNagrbs'/ñk◊nesñIsuMesck∂IsMercenH .

esck∂IsMerc

esvabMerI esck∂IsMerc mUlehtu cMnYn®◊k'

◊nbnΩy

◊nbdiesZ

◊nbJŒb'

◊nbnΩy

◊nbdiesZ

◊nbJŒb'

◊nbnΩy

◊nbdiesZ

◊nbJŒb'

c∫ab' WAC 388-

elxmUlehtu 

cab'BI:

dl':

c∫ab' WAC 388-

elxmUlehtu 

c∫ab' WAC 388-

elxmUlehtu 

cab'BI:

dl':

c∫ab' WAC 388-

elxmUlehtu 

c∫ab' WAC 388-

elxmUlehtu 

cab'BI:

dl':

c∫ab' WAC 388-

elxmUlehtu 

esvabMerI esck∂IsMerc mUlehtu cMnYn®◊k'

esvabMerI esck∂IsMerc mUlehtu cMnYn®◊k'



esck∂IsMerc (t)
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esck∂I/Zib∫aybEnΩm

◊nbnΩy

◊nbdiesZ

◊nbJŒb'

c∫ab' WAC 388-

elxmUlehtu 

cab'BI:

dl':

c∫ab' WAC 388-

elxmUlehtu 

esvabMerI esck∂IsMerc mUlehtu cMnYn®◊k'

esvabMerI esck∂IsMerc mUlehtu cMnYn®◊k'

◊nbnΩy

◊nbdiesZ

◊nbJŒb'

c∫ab' WAC 388-

elxmUlehtu 

cab'BI:

dl':

c∫ab' WAC 388-

elxmUlehtu 

esvabMerI esck∂IsMerc mUlehtu cMnYn®◊k'

◊nbnΩy

◊nbdiesZ

◊nbJŒb'

c∫ab' WAC 388-

elxmUlehtu 

cab'BI:

dl':

c∫ab' WAC 388-

elxmUlehtu 

esvabMerI esck∂IsMerc mUlehtu cMnYn®◊k'

◊nbnΩy

◊nbdiesZ

◊nbJŒb'

c∫ab' WAC 388-

elxmUlehtu 

cab'BI:

dl':

c∫ab' WAC 388-

elxmUlehtu 

esvabMerI esck∂IsMerc mUlehtu cMnYn®◊k'

◊nbnΩy

◊nbdiesZ

◊nbJŒb'

c∫ab' WAC 388-

elxmUlehtu 

cab'BI:

dl':

c∫ab' WAC 388-

elxmUlehtu 



siTiÛeZ√IoTÛrN—rbs'/ñk

/ñkmaneBlcMnYnekAsib (90) ´z© cab'taMgBI´z©Edl◊nTTYlesck∂ICUndMNwgenH edIm∫IesñIsuMeZ√Isvnakarrdƒ◊l tva"cMeBaHskmµPaBenH .

• bcç¨b∫nñenH ebIsinCa/ñkkMBugTTYlesvaEdlecj®◊k'edaynaykdƒan DDD nigcg'TTYlesvabn∂enAeBl/ñkeZ√IoTÛrN— enaH/ñk®tUvEt 

dak'bN∂wgBIkaresñIsuMrbs'/ñk/MBIsvnakarrdƒ◊l®twm´z© 

• ebIsinCa/ñke®CIserIsedIm∫ITTYlesvaEdlmanecj®◊k'CUnenH ehIyesck∂IsMerccugbJçb'sMerctam/MeBIrbs'®ksYg, /ñknwg 

TTYlxus®tUvkñ¨gkarsg®◊k'vij rhUtdl' 60 ´z©cMeBaHesvaEdl◊necj®◊k'Ø¥enaH .

• ebIsinCa/ñkmincg'enAbn∂TTYlesvaEdlnaykdƒanecj®◊k' cUrTak'Tg⁄

tamelx
nayk®Kb'®KgZnZan¿sMNuMer]g

®kdasBak¥sMrab'esñIsuMeZ√Isvnakarrdƒ◊lmanPÇab'mkCamYy .

sMnYr

ebIsinCa/ñkmansMnYr/MBIkarsMerccit∂enH …dMeNIrkaroTÛrN— sUmTak'Tg⁄

eQµaH elxTUrs‡BÊ kariyal‡ykñgtMbn'
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/ñkmansiTiÛdUcxage®kamenH ⁄

1. ®tUvmaneKtMNag (/ñk/acmanlk≈Nsm∫t∂isMrab'TTYlCMnYyEpñkc∫ab'edayminbg'´z¬) ;

2. esñIsuM®kdascm¬g´nsMNuMer]grbs'/ñk nig®Kb'Bt·manEdlBinit¥edaynaykdƒan DDD edIm∫IeZ√Iesck∂IsMerc ;

3. dak'GksarnanasMrab'eZ√ICaPs∂¨tag ;

4. eZ√ICaksiNenAeBleZ√Isvnakar nignaMsakßImkbMP¬WPs†¨tagkñ¨gnamrbs'/ñk ;nig

5. ecaTsYrsakßITaMgsgxagsMrab'®ksYg .

elxTUrs‡BÊ



FOR AGENCY USE ONLY
Oral request taken by:

NAME TELEPHONE NUMBER

INVOLVED DIVISION/ORGANIZATION

eeeesssscccckkkk∂∂∂∂I IIICCCCU UUUnnnnddddMMMMNNNNwwwwgggg´́́́nnnnEEEEppppnnnnkkkkaaaarrrreeeeZZZZ√√√√I IIIsssskkkkmmmmµµµµPPPPaaaaBBBB
eeeessssvvvvaaaakkkkmmmmµµµµ́´́́nnnnmmmmUUUUllllnnnniiiiZZZZiiiirrrrddddƒƒƒƒ

EEEEttttmmmmYYYYyyyyrrrrbbbbssss''''nnnnaaaayyyykkkkddddƒƒƒƒaaaannnn DDD
eyagtamc∫ab'CMBUk 388-02 

sMrab'c∫ab'svnakar´n®ksYg DSHS

ep∆IeTA: OFFICE OF ADMINISTRATIVE HEARING (OAH), MAIL STOP: 42489
PO BOX 42489
OLYMPIA WA 98504-2489

elxTUrsar⁄ 360-586-6463

áesñIsuMeZ√Isvnakar BIe®BaHáminyl'®sbtamesvasMercedaynaykdƒan/PivDÏn—´nPaBBikar (DDD) dUcxage®kamenH –

eQµaHrbs'/ñk (sUmsresrØ¥c∫as')

/asydƒanrbs'CnEdlesñIsuMeZ√Isvnakar

®kug rdƒ sIubxUd

Ex´z©kMeNIt /t∂elxsn∂isuxsgm

/t†elx ID rbs'/tiziCn

elxTUrs‡BÊ (rYmTaMgelxtMbn')
TUrs‡BÊsMrab'TukbN∂aM

eK◊np∂l'dMNwgdl'x∆¨M/MBIkarsMercenA´z©: eday:
Ex¿´z©¿qñaM eQµaHnigTIkEn¬gkariyal‡y®ksYg DSHS 

ácg'enAbn∂TTYlCMnYy ebIsinCaámanlk≈Nsm∫t∂I⁄ kmµviZI:◊T…cas± eT

á®tUv◊ntMNageday (ebIsinCa/ñknwgtMNagedayx¬Án/ñkpÊal', cUrkMubMeBjbnÊat'TaMgBIrxage®kamenH)⁄

eQµaH/ñktMNagrbs'/ñk /gkar elxTUrT‡BÊ

/asydƒan rdƒ sIubxUd®kug

á◊n/nuJÔatØ¥beJçjBt·man/MBIkareZ√Isvnakarrbs'áeTAØ¥/ñktMNagrbs'á .

htΩelxarbs'/ñk Ex¿´z©¿qñaM

etI/ñk®tUvkar/ñkbkE®bPasa …CMnYyd´TepßgeT\t …kars®mbs®mYlsMrab'eZ√Isvnakar…eT?  ◊T…cas± eT

ebIeq¬Iy◊T…cas± etIPasa …CMnYy/√I?
ecA®kmEpñkrdƒ◊l (ALJ) /aceZ√Isvnakarx¬HtamTUrs‡BÊ .  ebIsinCa/ñkcg'b∂ËeTACasvnakareday/eJÇIjmkpÊal'x¬Án cUreZ√ItamkarENnaMenAkñ¨g

esck∂ICUndMNwg´nsvnakar Edlnigep∆ICUn/ñkedaykariyal‡y OAH .
DSHS 14-469 CA (REV. 05/2006) 



eyagtamc∫ab' WAC sMrab'esck∂ICUndMNwg´nskmµPaBEdl◊neZ√IEpnkarcMeBaHesvakmµmUlniZirdƒEtmYy´nnaykdƒan DDD

DSHS 14-469 CA (REV. 05/2006) 

esva c∫ab' WAC mUlehtu

kmµviZI®bcaM´z©enAkñ¨gexanZI 
nigesvaEpñkkargarsMrab'mnusßZM

karbJŒb'kmµviZI VPP 

lk≈Nsm∫t∂ibn∂enAkñ¨g VPP /ayu 18-21 qñaM

lk≈Nsm∫t∂isMrab'TTYlesvaZmµta

enAmanlk≈Nsm∫t∂ieyagtamkarvaytM´leLIgvij 
®bcaMqñaM

karkMNt'em"ag

/ace®bIsMrab'®Kb'esvanana
Edlecj®◊k'edayrdƒEtmYy

mUlniZiEdl/acman niglk≈Nsm∫t∂I 
sMrab'TTYlesva

388-825-045

lk≈Nsm∫t∂isMrab'TTYl VPP e®kam/ayu 18 qñaMkardak'ekµgØ¥rs'enAxage®kApÊHøBukm∂ay

karsMerc¿karyl'®Bm´nkmµviZI VPP 

388-826-0015

388-106-0610

388-106-0620

388-106-0130

karkMNt'zaesvaenaHKWCakarcaM◊c'

388-825-055

388-826-0010

lk≈Nsm∫t∂isMrab'TTYl VPP /ayu 18-25 qñaM

388-826-0035

388-826-0010

388-826-0015

esvaZmµta…dEdl@

esvasMrab'mnusßZMrs'enAtameKhdƒanEdlecj 

®◊k'edaynaykdƒan DDD

388-825-381 kMNt'esvakmµviZI 40 em"agkarrs'enACareb\bq¬as'epßg

388-101-1210 lk≈Nsm∫t∂isMrab'TTYlkmµviZI SLkarrs'EdlmankarobtΩm∏nigpÊHrs'enACa®kum

lk≈Nsm∫t∂iTTYl TFS Tl'nwg FSO eTAtam´z©esvakmµobtΩm∏®KYsar

lk≈Nsm∫t∂iTTYlkmµviZI TFS karobtΩm∏®KYsartamTMlab'

karhamXat'rbs'esva TFS 

/®ta

kMritzñak'

lk≈Nsm∫t∂iTTYlkmµviZI FSO OkasobtΩm∏®KYsar

cMnYnTTYlkmµviZI FSO

esvakmµviZI FSO

karhamXat'rbs'kmµviZI FSO

388-825-248

388-825-252

388-825-253

388-825-254

388-825-256

388-825-205

388-825-228

388-825-230

388-825-242

karelIkElgTaMg/s'cMeBaHc∫ab' 388-440-0001(1) lk≈N:vinicœ‡y´n ETR



esva c∫ab' WAC mUlehtu

lk≈Nsm∫t∂IKMeragBiesaZn—karobtΩm∏®KYsar (FSP)

/ñkEdlminmanlk≈Nsm∫t∂I

tMrUvØ¥mankar®bkasBI®◊k'cMNUledIm∫IØ¥man 
lk≈Nsm∫t∂I

cMnYn®◊k'p∂l'Ø¥

lk≈Nsm∫t∂IminZanazanwgp∂l'®◊k'Ø¥eT

/aTiPaBsMrab'karkMNt'TTYl®◊k'BIkmµviZI FSP

esvanigkarharmXat'kmµviZI FSP

lk≈N:vinicœ‡y´nkarbJŒb'

karemIlEzrkßa

246-840-930 lk≈N:vinicœ‡ysMrab'karcat'taMgCMnYskarcat'taMgCMnYskaremIlEzrkßa

karrMlayecal´nkarcat'taMgCMnYs

emIlxagelIEdlTak'TgeTA®Kb'esvakmµ 
Edlecj®◊k'edayrdƒEtmYy 

esvaemIlEzrkßad´TeT\t

388-825-045, 055esvaEdl/ñkmanviCÇaCIv:◊np∂l'Ø¥

246-840-960

388-825-510

388-825-516

388-825-532 nig 540

388-825-548

388-825-544

388-825-554

388-825-584

388-825-558 nig 560

388-825-845 … 055

emIlxagelIEdlTak'TgeTA®Kb'esvakmµ 
Edlecj®◊k'edayrdƒ 
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388-827-0105 lk≈Nsm∫t†i´nkmµviZI SSPSSP

lk≈Nsm∫t†iTTYl®◊k'kmµviZI SSP

kmµviZI SSP Calk≈Nsm∫t∂i/acmankmµviZI

bJŒb'BIkmµviZI SSP

cMnYn®◊k'´nkmµviZI SSP

388-827-0110

388-827-0115

388-827-0131

388-827-0145
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INSTRUCTIONS FOR STATE-ONLY FUNDED SERVICES PLANNED ACTION NOTICE  

Notification Requirements

1. A Planned Action Notice with Appeal Rights and request for Hearing must be sent when a service(s) is 
reduced, denied, or terminated.

2. A request for a specific service can be oral or in writing.  A denial of either request requires a Planned 
Action Notice.

3. All decisions are documented in the client's CARE Service Episode Record.

A parent if the client is under the age of eighteen (18);

Completing the form

3. Services:  Choose the service from the attached list of services and WAC references.

Provide 90 days from the date of receipt for requesting an appeal.•

4. Decision:  Identify the appropriate decision.

5. Reason:

• Insert the WAC number(s) that give the legal authority for the decision.

•

1. The effective date of a denial is the date of the decision.

The guardian or other legal representative;•
Other relative;•
Other person identified by the client;•
An advocacy agency.•

4. The Planned Action Notice must be sent within 5 working days of the decision date.

5. The Planned Action Notice is addressed to the client regardless of age and a copy sent to their 
representative per WAC 388-825-100.  Use the following order to determine who represents the client:

• Insert the corresponding number of the reason(s) listed on the Planned Action Notice for the 
decision.

6. Amount:

• Amount and unit of service required for Reductions.

• Example:  Reduced "From" 100 hours per month "To" 80 hours per month.             

7. The second page is optional.  Use if there are more than two decisions.

Mailing date is the date the form is completed or the next business day.•

2. The effective date, first page, is a minimum of ten (10) days and a maximum of ninety (90) from the date 
the Planned Action Notice is mailed to the client.

A service reduction occurs on the first day of the month•
Services continue if an appeal is filed in a timely manner except for circumstances listed in WAC 
388-825-150.

•

A service termination occurs the last day of the month•
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3. Case/Resource Manager name for terminating paid services during an appeal is the CRM responsible for 
authorizing the client's paid services.

The appeal date is 10 days from the mailing of the Planned  Action Notice then extending to the 
end of the month of the 10th day.

•

2. To calculate the date in the first bulleted statement:

The appeal date must be prior to or the same as the effective date.•

Examples:

1. The notice is completed October 10th with anticipated mailing October 11th.
Ten (10) days counting October 11th is October 20th.•
The last day of the month of the 10th day is October 31st.•

2. The notice is completed October 20th with anticipated mailing October 23rd.
Ten (10) days counting October 23rd is November 1st.•
The last day of the month of the 10th day is November 30th.•

4. The name at the bottom of the form will be determined by regional authority.

Appeal Rights

1. Insert a date in the first bulleted statement ONLY if this is a reduction or termination of an existing service.

8. Instructions for completing a translated form:

• Enter the information in English.

• Identify each service with a number if there is more than one.

• Write the number next to the corresponding reference line on the Services/WAC chart and 
highlight the WAC reference and reason.

The 10th day must be a work day.•

• Send the highlighted WAC reference page(s) with the Planned Action Notice.


